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Mopsipor Ne 5 3aumogeiicTBHA NPH nepeaade J0OKYMEHTOB MEHKITY
MHOTO(YHKIHOHAJbHBLIMH LEHTPaAMH NMPEI0CTABJICHHA OCYAAPCTBCHHBIX H
MYHHUHIAABHBIX YOIV H TePPHTOPHAILHEIMH MOAPa3ieTeHugMu Y upasaeHns mno
sonpocam Murpanad I'Y MBI Pocenn no MockoBekoii ofitactu

L. Mopsinox padorer M@®L npu nepeiave NPHHATLIX [JOKYMEHTOB HA
HCIOJIHCHHE B TEPPHTOPHAJILHOE NoAPa3c/ieHHe Ynpas/enus

I.1.  Vnonnomouenusti cotpyannk MOL] ¢gopmupyer Peectp nepemaBaeMbix B
TEPPUTOPHATIEHOE ToJpasjellende YMpaBiaeHns 3afnpocoB  (3asBieHud € [aKeTOM
NOKYMEHTOB) B 3-X 3K3emmsipax (uaiee — Peectp).

B Peectpe yKasslBaIOTCS CIICYIOLIME CBENEHMA:

- HoMep PeecTpa v nara nepeaun JOKYMEHTOR;

- Haumenopanue MOLI, ocyniecTasiONIero nepenady LoKyMEHTOR;

- HaUMEHOBAIHE TEPPHTOPUATIEHOTO TNO/Ipa3jie/cius Y [IPAB/IeHHS, NMPHHUMAKIIET0
JIOKYMCHTBL, ¥ 4/ipec J0CTaBKH,

- PETHCTPATIHOHHLIA HOMEP NepenaBaeMbiX 3AsBISHHN;

- «Peectp chopmmposai ©.1.0. u nonmuce cotpyannka MdI],
copmuposaswero Peectp;

- «JIoKyMEHTbI [PHHSI: (O.H.O., HOWKHOCTL M OLMIHCE
OTBETCTBEHHOTO 34 IEPEBO3KY LOKyMeHTOB coTpyiHHka M®I] , nara, Bpems)»;

- «LloxyMeHTRI momyIT: (O®.M.0., A0WKHOCTE H TTOAIHCEH
COTPYAHHKA TEPPHTOPHANEHOTO MoOJIpasieleHusd Y upasiedus, ara, Bpems )».

1.2, VYnonnomowuenwsiii  corpymimk  M®I[  nposepser  cooTBeTcTBHE

cpopmuposannomy Peectpy daxTHYeckH TepefaBacMiiX JOKYMCHTOB H TNOANHCHIBALT
PeecTp B 3-x sk3eMilisnpax.

1.3. TToxrorasinusaer nepejasaeMele JOKYMEHTEI K iepeBoake. [lepeaua 10KyMENToOR
OCYLIECTBISETCHA B 3aTICUaTaHHLIX KouBepTax no Peectpy.

1.4, M®LL ocyuwectrisieT [EPEBO3KY HOUIOTOBASHHLIX [AKETOB IOKYMEHTOB
KYPBEPCKQIT CIIyKOOH 1l OTBETCTREHHRIM 38 TICPCRO3KY TOKYMCHTOB COTpYiHuKoM M®I]
Mo afpecamM TCPPHTOPHAILHLIX MOPa3ieNneHHiH B COOTBETCTBHH € TCPPHTOPHAILHOM
NMPHHAIIEKHOCTRIO YIpaBiaedus, ykazanusix B n. 3.1, 3.3, 3.4, 3.5. k Hacrosmemy
CornamenHio M B COOTBETCTBHH € IpaQMKOM, YTBepKiaemMom B pabodeM mopsjKe
pyxoBoguTenaMi M@L] w TeppHTOpHAIBHOIO HOLpa3/eleHus Y IPaBIeHus.

1.5. OTpeTcTBEHHEIN 3a NMepeBo3ky AOKYMenToR coTpyammka M®I] nojgnucsisacr 3
(Tpw) axzemiuapa Peecrpa, Onun sk3emmuisap Peectpa octaeres B ML, Bropoi sxsemnsp
[EpelaeTcs B TEPPHTOPHANIBHOE HOApa3jielleHde YpaBjieluus, TPeTHH JKIeMIUFp C
TTOATTHCRIO COTPYAHHKA TEPPUTOPHANTRHOTO TOApAsfic/icHins YIpaRIeHHs RO3BpALLACICH
OTBETCTREHILIM 34 NMEPEBO3KY NoKyMeHTOB coTpyaEukoM MODL] 8 M®LL

PeecTp NOJUIEKUT XPaTTEHHIO B TeHEHHE 3-X JieT.
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1.6. Corpymnnk kypnepckoil ciyxGhl ASHCTBYET B COOTBETCTBHM C 3AKIIOYEHILIM
Mexmiy MOI] m kypsepckod cayxOoil JIOTOBOPOM HA OKasduue JKCHEIHTOPCKAX
(KypBepCKMX ) YCIIYT.

2. llopsanok npuemMa JOKYMEHTOB TePPHTOPHAJILHEIM HOAPA3AEIeHHEM
Yopasiaenusn or M®I1]

CoTpyIHHK TepPUTOPHATIEHOTO TTOApa3/eNeHus Y pasieHus:

2.1. Tlpunumaer ot ynonHomoduenHHoro Juua M®OL| KOMMIEKTH JOKYMEHTOB 10
peecTpy.

2.2, TlposepsieT HamTM4YHe 3aUPOCOB cornacHo Peectpy.

B cnyuae oOHapysKenus HECOOTBETCTEMIA, AenaeT oTMeTky B Peccrpe.

2.3. TlpopepfeT KOMIUIEKTHOCTH JAOKYMEHTOB [10 K@MKAOMY 3anpocy COrllacHo
COOTBCTCIRYIOLUMM BLITHCKE K JJAHHOMY 3aMpOCy Ha IIONyYeHUe I'0CY LapCTBEHHOM YCITYTH.

B chayuae OICYTCTBHA JOKYMEHTOB, VKA3aHTLIX B BBEIIMCKE, BO3BPALIAET
OTBETCTBCHHOMY 3a [1€PeBO3KY AOKYMEHTOB coTpyaHuky M®I] B 3aneuaTannoM KoHBepre
JdHHBIN 3aMpoC ¢ NaKeToM JOKYMEHTOB | ellaeT cOOTRETCTRYIONIYI0 0TMETKY B Peectpe.

2.4. CraBAT NOMITHCE, PACIUM(POBKY MOAMKHCH U OATY MPHEMA HA JIBYX KIEMITIAPax
Peectpa w nepepaerT ofiMH 3K3EMILISP OTBETCTBEHHOMY 32 MNEPEBO3KY MOKYMEHTOB
corpyamuky MOL pins MOL] B ness npraeMa MOKYMEHTOB.

2.5. OcymecTBise! HeoDXOUMBIE PErHCTPATIMOHHLIC ICHCTBHS B UH(OPMALMOHHONA
cHCTeMe VTIIPABIEHHS B YCTAHOBIEHHBIE NSHCTBYIOLIHM 3aKOHOJIATETRCTBOM CPOKH C
MOMEHTa MOCTYIUIEHAA 3ampoca na Gymanmom Hocurene 8 MML] u ocywecrenser wesie
aJIMHHHCTPATHBLLIE [IPOLEIVPE] MO MPEOCTARICHHAIO TOCYIAPCTBEHHOH YCIYIH COIUIACHO
HOPMATHBHO-IPABOBLIM ~ AKTaM,  PerJaMeHTHPYIONHM  TOPSIOK  [PeAoCTABJICHHS
rOCYJIAPCTBEHHOM YC/1yTrH.

3. lopstaox BO3BpaTa JOKYMCHTOB TEPPHTOPHATLHLIM MOAPA3IEIeIHEM
Vnpasaeunna B M@

3.1. CoTpyIHHK TEppHTOPHANEHOTO TIOApPA3fc/ieHAs YIpaBicHUs B TeueHUe
[(Oanoro) pabouero JjHs ¢ Jathl NOCTYMNIEHHS JIOKYMEHTOR B TCPPHTOPHAILHOE
noupazfeneHne  YMNpaBicHUA [IpoBepsel KOMMIEKTHOCTh noayueHHeix ot MOI]
JNOKYMEHTOB W TIPABHILHOCTE 3all0JHEHHS 3aiBINEHHMA MO Kaxaowmy 3ampocy, B cmyuae
BLIsSBACHMA  HECOOTBETCTBHH  ocyimecTrIfger  BO3Bpar sanpoca 8 MOL[ ¢
COTIPOBOAHTENLHLIM MHCEMOM 38 MOAMUCLIO YITOTHOMOYEHHOTO I TePPHTOPHAILHOIO
nojipas/iesieHus Yipas/ienus na uMma pykosogurens MOLL.

3.2. CoTpyiHWK TeppHTOPUAILIOrO noApa3teneiua Yupasnenus hopmupyet Peectp
nepeasaembix M®DL] nokymenToB B 2-X ak3eminisipax (najiee — Peectp).

B Peectpe ykaspiBawres ciaenyoniHe CBEIEHNN:

- HoMep PeecTpa 1 nata lepeladn 10KYMEHTOB!

= HaAUMEHOBaAHHE TCPPHTOPHAIIEHOLIO noapazjeneHns yl'l]JElB}'IEHI-If[.,
OCYLUECTBAAIOWErO MePenavty NOKYMEHTOR;

- HaumeHosanue MOL], nprAAMAaKOIIET0 JOKYMEHTE], H apec I0CTaBKH;

- DCTHCTPAlHOHHBLIA ~ HOMEpP  MepejaBaeMBIX  AOKYMEHTOB,  MPHCBOSHHLII
COOTBETCTBYHOIEMY 3anpocy B Moayne MOL] EMC OV;

- ®M.O. corpyiHHKa TEPPUTOPHATIBHOTO  MoApasiencHus  YnpaeineHus,
chopmuposasiiero Peecrp:
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- «/lokymenTs pAHSIIL: (. H.0 n noanucs 0TBETCTBEHHOTD 34
MEPEBO3KY NOKYMEHTOB coTpyuuuka M®LL . nara, Bpems)»;
- «JloKyMEeHTBl TIOYIMIL: (D.M.O. JjomKHOCTE M HOAMHCH

corpyiuka M®LI, nara, spems)».

3.3. ColpyiHuk TeppHTOPHANLHOrO MNOAPA3NENeHHs YTpasicHus HpoBepser
cooTBeTCTBHE copmupoBaHEOMY Peectpy dakriyeck nepefasacMBIX JOKYMEHTOR M
noamuceisaer Peectp B 2-X aK3eMILBsipax.

3.4. lloarorasnusaer nepegaBaemMble TOKYMENTH K nepesoske. [lepeaaa nokyMeHToR
OCYIIECTBISNETSS B 3alle4aTaHHBIX KoHBepTax no Pecerpy. Ha xonseprax npocrarnsroTes
PETrHCTPAlHOHHbIC HOMepa nepeianaeMblx JOKYMEHTOB, MPHCBOCHHLIS
COOTBETCTBYIONIEMY 3anpocy B Monyne M®IL] EMC OV, _

3.5. OtTeeTcTRCHHbIH 33 TNEpeBO3KY AOKYMeHTOR coTpyumk  M®I] nposepser
COOTBETCTBME HOMEDOR, YKa3aHHLIX 114 Koupepre H B Peectpe, U noanucniraer Peectrp. B
cryvae obHapysKeHus HeCOOTRETCTBHS (popMuUpyeTcs HoBLI PeecTp.

3.6. Omun oksemnnsp PeecTpa octaercss B TeppPUTOPHATLHOM TOApPA3AeneHHu
Ynpasneuus, nropoi — nepenaetes B M®I] BMecTe ¢ [HAKETOM HOKYMENTOB, B IeHB
nepefaiy JOKYMEHTOB B TePPUTOPHATRHOE TIOfpas/e/IcHuE.

4. [lopsiiok nepefayu 0hopMICHHBIX JOKYMEHTOB TEPPATOPHATBHBLIM
nojapasaeiennam Yupasienus 8 M®ILL

4.1. He noszauee nocnemHero pabodero JHS MCTEYEHHS cpoka OQOpMICHHS
3ArPaHATHOTO MACHOprda TEPPUTOPHANBLHOE MoApasfeneHue YmpanineHus TepenaeT o
peectpy B MOILl odopmiennsie 3arpaHiyHble MacropTa WIH pelleHne ob oTkase B
LIPEIOCTABNEHWH YCITYTH. .

4.2. CorpyaHHK TEpPHTOPHATBHOIO Hojpasuenenns Yupasnenus popmupyer Peectp
nepenasaembix MM nokymerToB B 2-X ak3eMInsipax (nanee — Peectp).

B PeecTpe ykassiBaoTes cieiyoImue CBEACHHS:

- Homep Peectpa 1 jara nepeaaun 1OKYMEHTOR;

- HaAUMEHOBAMWE TePPUTOPHAIILHOIO oApasieleHus Y npasinenus,
OCYLLECTBIAIOLIEro nepenaty J0KYMCHTOR,

- Haumenosatuue MM@L], npHHUMATOIIEro TOKYMEHTRI, W 8/Ipec JIOCTARKH;

- PeIMCIPALUMOHHBIA  HOMep  repeJaBaeMbIX  JIOKYMEHTOB,  TIPUCBOCHHLIH
COOTBeTCTBYIOWEMY 3anpocy B Monyne M®LL EUC OY;

- OMKM.O. corpyanuka  TEPpUTOPHANBLHOTO  [OApasgeneHus  YIpapieHus,
chopmuposasmero Peectp;

- «/loKymeHTbl npuHsm: (P.M.O w nosmMek OTRETCTREHHOIO 33
MePeBO3KY JOKYMENTOR corpyatuka MMLL, nata, Bpems)»;
- (WLOKYMEHTBI TOMy4H: (D.H.O. pomxHOCTE U 1OMAIIKCH

cotpynuuka M®LL, nata, Bpems)».

4.3. CoTpyaHHK TeppHTOPHANLHOTO TIOApA3/ielcinus YIIpapienus MpoBepseT
coorsercTBie copmupoBaHHOMY Peectpy axThtueckH TepenaBaeMLIX JOKYMEHTOB W
mojnuceisaer Peectp B 2-x nKk3eMIIsIpax.

4.4, nﬂ,}'[l"ﬂ"l"ﬂml HBAET lHepEiaBacMble TOKYMEHTE] K IEpeBO3Ke. HEpEﬂﬂHH JAOKYMSHTOB
OCYLUECTENAETCA B 3anedaTaHHeIX KoHBepTax o Peectpy. Ha koneeprax npocrarnsioTes
perucTpalHotinie HOMepa lieperaBaeMblx JIOKYMEHTOR, MPACBOCHIIBIE
COOTRETCTRYIOMEMY 3anpocy B Moayine M®I]L EMC OV,
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4.5. OrpercTBeHHBIH 33 EPeBO3IKY JZOKYMEHTOB coTpyannk MDI] nposepser
COOTBLTCTBHE HOMEPOB, YKa3aHULIX HA KOHBepTe W B PeecTpe, W moanuceiBaer Peecrp. B
cyHac 00HAPYKEHUs HEeCOOTBETCTBHS (POPMHpPYETES HOBLIH Peectp.
4.6. Omun osxsemnmsp Peecrpa ocraercss B TEPPHTOPHANBHOM TIOAPa3IeleHHN
Ynpasnenus, BTopoii — nepenacres B M®L BMecTe ¢ nakeToM JOKYMEHTOR.

5. [IpaBuia nepeBo3kH oopMISHHKIX MACHOPTOB

5.1.  TlepeBosky o(opMIeHHBLIX HACHOPTOB PEKOMEHAYETCS  OCYINCCTRIATE
(penbaberepckoi WK ClienMabLIOI CBA3LIO B YIIAKOBKE, PAPAHTHPYIOIICH COXPAHHOCTS.

5.2, B cinyuae nepeposki oopmIEHHBIX HACMOPTOB cOTpyIHUKaMu M®I], koTopnim
JIOBEPCTIBI HX HOJYHEHWE M MEPCBO3KA, OHM LPEAYNPEKLAIOTCSA, ITO MOCHe TONyYeHus
o(opMICHABIX MacnopToB ob0f3aHkl HEMEUICHHO CIEJ0BATL K MECTy HasHaueHHS. MM
3AMTPEINAETC Mepe/IOBEPATH MEPERO3KY OPOPMIICHHBIX IACIOPTOB APYIUM JIMLIAM, 4 TaKkKe
ONHOBPEMCHHO BRITIOUIHATL MHLIE MOPYYEHHS, B TOM YMCIe CIyxeQHOIo XapaKrepa.

llepeso3ka MacnmopToB OTBETCTBEHHBIMH 34 TICPEBO3KY IOKYMEHTOB COTPYIHHKAMH
M®L[ unu kypeepekoil cmyxboil, He obecniedeHHBIMM CITyKeOHRIM ABTOTPAHCIIOPTOM,
KaTeropu4eckH 3anpeniaercs.

6.11puem B ML 10KYMENTOR, MePEAATHBIX TEPPHTOPHAILHBIM
noapasiejJenHeM YnpasieHus, B ToM wnciae oopMiIenibiX Nacnoplos

6.1. YnonHomoueHHsH corpyunuk M@LL, orpercTBenHbId 33 yYeT W XpaHeHHe
O(OPMIEHHBIX NACTOPTOR B MPUCYTCTBHN CBOSIO HENOCPEACTBEHHOI0 PYKOBOAUTSIA HITH
BTOpOro corpyiaHuka M®DIL], OTBCTCTBEHHOTO 33 Y4YeT W XpaHeHue OQOpMIISHHLIX
TACTIOPTOR!

6.1.1. IIpHHUMAET OT OTBCTCTBEHHOI'O 34 11EPEBO3KY MOKYMEHTOB coTpyaHuka M@L]
KOMILIEKTBI IOKYMEHTOB 110 PeecTpy.,

6.1.2. IlpoBepseT HeNOCTHOCTE YITAKOBKH, BCKPLIBACT KOHBEPTEI, TIPOBEPACT HATIHYHC
KOMILIEKTOB JOKYMEHTOB cornacHo Peectpy # nmoanuckisaer Peectp.

B ciyyae obuapykeHus HeCOOTBETCTBHIL, enaeT oTMeTKY B PeecTpe, cocTasnseT AKT
00 OTCYTCTBHM BIOKEHHH COODLLAET B TEPPUTOPHATLHOE oapasiencHie YTIpaBneHns.

6.1.3. Ilpocrasmsier 8 Mouyiie MOL] EMC OV cooTBeTcTBYIOMIMIA CTATYC.

6.2. Corpyrnk MOL], ocywecrenger BLIIa4y/Bo3BpaT JOKYMEHTOB 3aiBHTEIO.

6.3. Peectp 1 AKT 00 OTCYTCTBUH BIIOJKCHUE LOJISKHT YUSTY U XPAHEHUIO B TeUeHUe
3-x meT.

T.Xpanenue 8 M@l ohopmicHHBIX nacnopron

7.1. Ilpu nocrynnenud B M®L| odopMISHHEIX TACNOPTOB HX XpaHeHuHe
OpraHusyercs B 1opsike, odecrneduBalIeM HX HANEHKHYK COXPAHHOCTD.

7.2. B M®Il odopmaenible nacnopra XpaHsTcd B OTASILHLIX ceiiax HIH
HECIOPaeMbIX ]J_II{Eld)E.X.

7.3.Ceilipm (mkadsl) c©  odOpMIEHHBIMH  OACHOPTAMH  ONEYATHIBAKOTCH
PYKOBOZAMTENEM HIN YTIOMHOMOUCHHBIM coTpynrukom M®L], oTBeTCTBEHHBIM 34 YYET H
XpaHeHue ohopMIEHHEIX TTACTIOPTOR,

7.4.Ilo oxoHuanuu pabovero nHA cefidbl, mWKaps #H MOMEIIEHHE, A€ XPAaHATCA
oOpMIIeHIILIe MACNOPTd, 3alHpaIOTes B onevarniBaloTes. Kitouy or BXOAHBIX JBepei B



248
XpaHuinine # ceiidon, WKAOB NOMELAOTCS B CNEHWANBHBI NEHAN, KOTOPbIil
OneYaThIBACCH.

7.5 TlepeoHanblyro OTBETCTBEHHOCTD 3a XpaHeHHe O(POPMITCHHLIX [JACHIOPTOB HECYT
pykosojmTesn M®LL, a Takike yNoTHOMOHEHHbIE COTPY/IHUKHA, OTBETCIBEIULIE 32 YHeT,
XPaHEHWE 1 BEITATY 3asBHTEISIM OOPMIICHIIBIX ACIOPTOR.

7.6. TlpaBo mocTyma B MecTa XpaHeHus O(pOPMIEHHBIX TACTIOPTOB UMEIOT TOIBKO
YNOAHOMOYECHHBIC COTPYIHWKH, B 4bH JOJDKHOCTHbIE O0S3aHHOCTH BXOAST YYeT H
XpaHeHHue ONIaHKOB, a Takke WX HEMOCPE/ICTREHHbIE RAYAARHHKH H JOIKHOCTHBIE JIHLIA,
MPOBEPAIOIINE COCTOAHHE XPAHEHMA B YHeTa O(OPMISHHBIX MACTIOPTOB (B IIPUCYTCTBHH
YHOJHOMOYEHHBIX COTPYJITHKOB, OTBETCTBEHHBIX 33 YUCT U Xpauenue oQOpMIEHHBIX
MACTIOPTOB )



